
To make bulk changes to items in HDPOS smart, follow the steps below :

Step-1: Export Items.

Step-2: Make Bulk Changes.

Step-3: Upload Items.

Step-1: Export Items -

1. Run HDPOS smart. Click on Set-Up.
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2. From 1st page of Set-Up, click on Items.



3. In Items screen that opens, you can see all items of HDPOS as shown below.

a. If you want make changes to all items make sure you check Show All checkbox.

b. Click on Export Item List to Excel button.



Note: If you want make changes to particular category items then uncheck the Show All checkbox and select that

category. Click on Export Item List to Excel button.

4. On clicking Export Item List to Excel button -

a. All the items' along with their details will be exported to an excel  le.

b. A screen will be shown to you to save this excel  le.

c. Choose a folder and enter a name for excel  le. Click on Save.



6. Click on OK.

Step-2: Make Bulk Changes -

The excel file will open. Make all tax rate changes as required.

For Example: In this excel file,

a. Change In State GST 12 % to In State GST 0 % , where applicable,

b. Change In State GST 12 % to In State GST 5 % , where applicable,

c. Change In State GST 12 % to In State GST 18 % , Where applicable 

d. Save the excel file and close it.

5. A success message will be shown to you as below with the location of  le where it got saved.



9. A warning message will be shown to you as below.

Step-3: Upload Items -

8. From Items screen, click on Upload Items button.



10. Click on Yes to take a back up of your database.

a. A screen will be shown to you to save this back up  le.

b. Choose a folder and enter any name for back up  le. Click on Save.

c. A message will be shown to you as database back up gets completed. Click on OK.

11. Import Data for Items screen will open. Select the saved excel  le of items by clicking on three dotted

button beside Select File  eld. Then click on Start Import button.



13. You can see all the items got updated successfully with all changes what you made in excel  le.

12. All items will be validated and then will get updated. A success message box will be shown to you as below.



14. Close this screen.

15. You can see all items with updated data.


